
 
Additional Reports Order Form 
 
You may order additional official copies of your completed evaluation report to be delivered to any 
address you provide. We will keep evaluation reports on file for three years. If your report was 
prepared more than three years ago you will have to apply for a new report. Prices are per copy and 
delivery service fees are per address. GAE reserves the right to deny an additional copy request. Due 
to changing education systems, additional copies may not reflect current evaluation policies. 
Additional copies reflect evaluation policies in effect at the time the original evaluation report was 
completed. 
 
* Required Fields 
 
* First Name       
 
  Middle Name       
 
* Last Name       
 
* Reference Number      
 
* Phone 1       
 
  Phone 2       
 
  Email        
 

Fees and Delivery Information 
 
The fee for each additional official copy is $20.  The fee for each domestic unofficial fax copy is $5 and 
the fee for each international unofficial fax copy is $20. Copies will be mailed or faxed upon the 
receipt of request and all required fees. 
 
Delivery Method:    
☐ Mailed Official Copy 
☐ Domestic Unofficial Fax Copy 
☐ International Unofficial Fax Copy 
 
Mail: 
 
* Name:     
 
* Street Address:       
              
                        
             
                        
   
* Number of Copies:    
 
Total:    (Create tool that automatically updates total) 
 
 
 
 



 
 
 

 
Fax: 
 
* Name:     
 
* Fax Number:     
 
Total:    (Create tool that automatically updates total) 
 
Shipping Method: (Dropdown Menu) 
Pick-up at GAE Office 
Priority Mail with Delivery Confirmation to U.S. Address: $10 
Priority Mail with Signature Confirmation to U.S. Address: $15 
Overnight Express to U.S. Address: $35 
International Priority Mail: $35 
International Express $75 
 

 
Payment Information: 
Payment Method:  
☐ Credit Card 
☐ Personal Check* 
☐ Cashier’s Check 
☐ Money Order 
 
*A $30 fee will be assessed for all personal checks that lack sufficient funds 
 
Credit/ Debit Card Type: 
☐ Visa 
☐ MasterCard 
☐ Discover 
 
Credit Card #:      
 
Name on Card:      
 
Expiration Date: Choose Month (Dropdown menu)/ Choose Year (Dropdown Menu) 
 
CVV2 Number:   
 
Need Help? (Link to page showing where to find CVV code, example: http://www.cvvnumber.com/ 
but without American Express card information) 
 
Comments (Optional):          
            
            
            
             


